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Excel Reformat Sum Totals Overview

Overview

Follow these steps if you are unable to generate sum totals in myUnity Essentials report export files
when viewed in MS Excel.

Excel Options: Formulas Setting

With the report opened in MS Excel, go to the File menu and click Options at the bottom.
In the Excel Options window, click on Formula to the left.

Un-check the option for “Numbers formatted as text or preceded by an apostrophe.”

Excel Options ? >
General . . .
Change options related to formula calculation, performance, and error handling.
Formulas
Data Calculation options
Proofing Workbook Calculation® [] Enable iterative calculation
Save ® Automatic Maximum lterations: | 100 .
) Automati t for data tabl :
Language : utomatic except for data tables Maximum Change:
) Manual
Ease of Access Recalculate workbook before savin
Advanced
Working with formulas
Customize Ribbo .
[] R1CT reference style ©
ick & Tool
Cuick Access Too Formula AutoComplete (2
Add-ins Use table names in formulas
Trust Center Use GetPivotData functions for PivotTable references
Error Checking
\ Enable background error checking
Reset Ignored Errors
Indicate grrors using this colorn: 2 " | =
Error checking rules
Cells containing formulas that result in an error © Formulas which gmit cells in a region ©
Inconsistent calculated column formula in tables & Unlocked cells containing formulas &
Cells containing years represented as 2 digits © [] Formulas referring to empty cells @&
Murnbers formatted as text or preceded by an apostrophe © Data entered in a table is invalid ©
Formulas inconsistent with other formulas in the region © Misleading number formats @
oK | | Cancel
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Excel Reformat Sum Totals Data Tab: Text to Columns setting

Data Tab: Text to Columns setting

Click the column to be summed (“L” in example below).
Go to the Data tab.
Click “Text to Columns” then click “Finish”.

Repeat these steps for all other desired columns.

File Home Insert Page Layout Formulas Review View Help 2 Search
E Queries & Connections -
bk B B Bk m

v il B

Get  From From From Table/ Recent Existing Refresh — z) Sort Filter Textto Flash Remove
Data~ Text/CSV Web Range Sources Connections All - D A E Advanced Columns |Fill  Duplicates Ve
Get & Transform Data Cueries & Connections Data Types Sort & Filter
L74 =7 Jfx || 4655

A B | = | D | E | F | G | H | | | J | M | N | O | P | @ | R
1 Patient Patient#  Bill-Date Total-Amt Paid-Amt Adj-Amt Amt-Due Current ver-90 Over-120 Contract Birth Claim From-D:
2 Aarons, Anthony %oz 6,285.57 0.00 0.00 628557 1711.67 3,004.87 0.00(1,569.03 0.00 11/5/1984
3 Aarons, Billy Fi31683 223143 0.00 0.00 223143 0.00 0.00 223143 0.00 0.00 104251937
4 Abbie, Abby Fi31345 3752869 0.00 0.00 375269 268266 0.00| 458 58| 61145 o.00 52511943
5 Abbington, Abigail Fi31753 185.10 0.00 o.00 185.10 0.00 0.00 0.00f 18510 0.00 2/25M1544
5 Activity, Tess o4 3,283.71 0.00 0.00 3,283.71 0.00 0.00 3,293.71 0.00 0.00 181843
7 Adams, Noel B4z 253017 0.00 0.00 253017 0.00 253017 0.00 0.00 0.00 21411957
B Admit, November %03 252578 0.00 0.00 252578 0.00 252578 0.00 0.00 0.00 8151965
9 AdmitTwentyone, January 312 306.29 0.00 0.00 306.29 0.00 0.00 0.00| 30829 0.00 511954
10 Aguilar, Maria Bas 695.76 0.00 0.00 695.76 0.00 0.00 695.76 0.00 0.00 111842
11 Andbeard, Rooma il 6,793.85 0.00 0.00 6,793.85 6793.85 0.00 0.00 0.00 0.00 5M8M545
V1N Andersenhos, Authtesting 31587 951226 0.00 0.00 951226 4453386 504840 0.00 0.00 o.00 41315987
12 Andfinal, Rap %as 1,384.08 0.00 0.00 1,384.08 251.08 0.00] 0.00]1,133.00 0.00 5141985
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